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First, Middle, Last lloe Smith Home 123-456-7890 Search - =
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10/09/2008 MEB | Progressive Q00000007 P $420.00 10/09/20
10/09/2008 ME Frogressive 000000003 Foad $520.00 10/03/20
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INSTRUCTIONS

Highlight Compary and
Fress 'Use Selected
Company' button,

- |:|r -

Presz 'Cancel to skip.
o will then need to
zetup the company in
the syztem and zelect
the corect compary
it the application.
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Step 4: Step b:

Step 1: Step 2: Step 3:
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Statement Status
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" Completed
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Select Statement
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File Tools Reports Help

Q]. 'd‘f“ i] &l Select Client I & Select Producer ] [4? Dpen Policy | %] Dpen Biling I&?J

Step 1: Step 2: Step 3: Step 4: Step 5:
[ Open Statement I @I & Find Clients {@J & Find Producers {@J Set Paid Dates ‘ @l Set Paid Agent Dates| @J

8 records have unmatched clients, select a client fay each highlight~- 7~~~7d.
:ﬂ:] — '! =I|_1|="] — I~ Show all producer commiszion splits
I b Fa)

FullM arne 1 Puolicy Murnber ]F'ol EodelTran Elf | I
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. C | 251800

Number of records that
were not matched with
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highlightedin green.

Hit F5 or Select 2372 PA 124104
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S Lookup Client/Policy

i Downloaded Information -
Mame Falicy Humber LOB
— |
Full Marne Falicy Humber Filter by Comparty Filter by Producer
| MiddleDak - -
v Use Company
Palicy Mumber Puolicy Code ”
Accala, Mary K. Accala And Bam 49535542372 P, I
And, Gerald F Accola & Sharon I-_ CH4513432060 _F'H Automatically filters by &
Bazeball, Martha AUDO03333333 (Pa company.
Bennett, Suzan M CAI362701460 Fa ) .
Funny, Edward 4U0000011111 P4 i
Funny, Jil A & Johnmy D A0002222222 P4 erior producer.
Hogabrr, Elizabeth HOO0097 77777 |FH Search by name or
Home, Diane H HOOODEEEERES FH policy number.
Harmer, Timathy & W endy HOOO09444444 PH "
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